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IIIntroductionntroductionntroduction   Introduction 
Model United Nations (MUN) plays an

important role in developing delegates’
diplomatic, leadership, and critical-
thinking skills while encouraging

collaboration and global awareness.

As chairs, you play a vital role in
managing debate, maintaining order,
and ensuring a fair and productive

environment for all delegates. Your
leadership helps create a positive

experience where delegates can engage
in meaningful discussions and develop

their skills.

This guidebook aims to provide you with
the essential knowledge, procedures,

and guidance needed to lead your
council effectively and ensure a

successful and engaging conference.



Clipping systemClipping systemClipping systemClipping system
3. Warning system

All MUN rules must be followed. If anyone
does not comply then the

following measures will be taken
1. Verbal Warnings

a. Verbal warnings are given to a delegate by
the chair, and no

action will be taken.
b. 3 verbal warnings will result in an official

warning.
2. Official Warnings

a. Official warnings are given to a delegate
by the chair, and will be

recorded to their name on a document/sheet.
b. 3 official warnings will result in a clip.

3. Clips
a. Clips are given by the heads of security or

the admin team, a
clip will result inthe delegate not being

eligible for an award.
b. 3 clips will result in being removed from

the conference.



FEMALE DRESS
CODE

MALE DRESS
CODE

Skirts must be 2cm
below the knees formal suit

Jeans are prohibited Tie and jacket are
mandatory

Sheer or sleeveless
tops are prohibited 

Blazers must be
worn at all times

Heels exceeding 7cm
are prohibited

Shorts are
prohibited

Abayas are allowed
for arabic councils

Thobes are allowed
for arabic councils

Sneakers are
prohibited 

Sneakers are
prohibited 

Bright, neon or
floral patterns are
prohibited 

Jeans are prohibited

dress codedress codedress codedress code



Mun rulesMun rulesMun rulesMun rules

Arrive on time
Smoking or vaping is
strictly prohibited
Avoid fights and bullying
or any discrimination
Treat all participants
and staff with
professionalism and
respect
Follow the dress code



RRResponsibilitiesesponsibilitiesesponsibilities   Responsibilities 
To control and guide the

council’s delegates 
Ensure the comfort of
delegates, and try to
maintain motivation 

Help delegates by
addressing their concerns

and questions 
Be well versed about your

council’s issues
maintain order and

procedure, and ensure
rules are being followed

by all members of the
council



EEExpectationsxpectationsxpectations   Expectations 
Preparation, as a chair you must

prepare yourself and be
knowledgeable about the rules,

agenda
and the topic

Confidence and control, you have to
be confident

and able to keep your council under
control at all

times
Teamwork, you must be able to work

and
coordinate well with your co-chair 
Adaptability you have to be prepared

to handle
unexpected situations thrown at you

both
effecicently and calmy 



pROCEDURE ANDpROCEDURE ANDpROCEDURE AND
CHAIR SCRIPTCHAIR SCRIPTCHAIR SCRIPT

pROCEDURE AND
CHAIR SCRIPT



roll Callroll Callroll Callroll Call
When the chairs start the session,
they’ll announce: “The council is
now in session, and we will begin

with roll call.” When your
country’s name is called, you have

two options:
“Present”: This means you are here,

and during voting, you may
choose to abstain (not vote).

“Present in Voting”: This means you
are here, and during voting, you

must vote.
The chairs will call the

countries in alphabetical
order. Be ready to respond when
you hear your country’s name !!



opening speechopening speechopening speechopening speech

Each delegate gives aEach delegate gives aEach delegate gives a
one-minute one-minute one-minute openingopeningopening

speech.speech.speech.

The chair knocks onceThe chair knocks onceThe chair knocks once
at 30 seconds and twiceat 30 seconds and twiceat 30 seconds and twice

at 50 seconds.at 50 seconds.at 50 seconds.

Delegates must stopDelegates must stopDelegates must stop
once their one minute isonce their one minute isonce their one minute is

over.over.over.

Call each delegate toCall each delegate toCall each delegate to
the podium individually.the podium individually.the podium individually.

Each delegate gives a
one-minute opening

speech.

The chair knocks once
at 30 seconds and twice

at 50 seconds.

Delegates must stop
once their one minute is

over.

Call each delegate to
the podium individually.



lobbying & merginglobbying & merginglobbying & merginglobbying & merging

Once the delegates are done
with their opening speeches,

the council goes in lobbying
and merging. This is when the

delegates get grouped by
chairs in order to work

together and write a
resolution paper of the

given issues.



DebateDebateDebateDebate

The name of the council,The name of the council,The name of the council,
issue, stance, main and co-issue, stance, main and co-issue, stance, main and co-

submitters must be at the topsubmitters must be at the topsubmitters must be at the top
of the resolution.of the resolution.of the resolution.

b. It is followed byb. It is followed byb. It is followed by
preambulatory clausespreambulatory clausespreambulatory clauses

(delegates must use a(delegates must use a(delegates must use a
minimum of 3).minimum of 3).minimum of 3).

c. Then below that arec. Then below that arec. Then below that are
operative clauses (delegatesoperative clauses (delegatesoperative clauses (delegates

must write at least three).must write at least three).must write at least three).

The name of the council,
issue, stance, main and co-

submitters must be at the top
of the resolution.

b. It is followed by
preambulatory clauses

(delegates must use a
minimum of 3).

c. Then below that are
operative clauses (delegates

must write at least three).



AmendmAntsAmendmAntsAmendmAntsAmendmAnts
Amendments are used to change or correctAmendments are used to change or correctAmendments are used to change or correct

part of a resolutionpart of a resolutionpart of a resolution
...

A delegate who wants to propose anA delegate who wants to propose anA delegate who wants to propose an
amendment must submit it through aamendment must submit it through aamendment must submit it through a

diplomatic note.diplomatic note.diplomatic note.

The chair reads the amendment and asks theThe chair reads the amendment and asks theThe chair reads the amendment and asks the
main submitter whether it is friendly ormain submitter whether it is friendly ormain submitter whether it is friendly or

unfriendly.unfriendly.unfriendly.

The main submitter deems it friendly orThe main submitter deems it friendly orThe main submitter deems it friendly or
unfriendly.unfriendly.unfriendly.   

If it is decided as an unfriendly amendmant, theIf it is decided as an unfriendly amendmant, theIf it is decided as an unfriendly amendmant, the
delegate that proposed the amendmentdelegate that proposed the amendmentdelegate that proposed the amendment

explains it for one minute.explains it for one minute.explains it for one minute.

Delegates then debate the amendment withDelegates then debate the amendment withDelegates then debate the amendment with
speeches for and against.speeches for and against.speeches for and against.

A vote is held to decide whether the amendmentA vote is held to decide whether the amendmentA vote is held to decide whether the amendment
will be added to the resolution.will be added to the resolution.will be added to the resolution.

Amendments are used to change or correct
part of a resolution

.
A delegate who wants to propose an

amendment must submit it through a
diplomatic note.

The chair reads the amendment and asks the
main submitter whether it is friendly or

unfriendly.

The main submitter deems it friendly or
unfriendly. 

If it is decided as an unfriendly amendmant, the
delegate that proposed the amendment

explains it for one minute.

Delegates then debate the amendment with
speeches for and against.

A vote is held to decide whether the amendment
will be added to the resolution.



VotingVotingVotingVoting
Once debate has ended, move theOnce debate has ended, move theOnce debate has ended, move the
council into voting procedure.council into voting procedure.council into voting procedure.

Delegates vote for, against, or abstainDelegates vote for, against, or abstainDelegates vote for, against, or abstain
depending on what they stated duringdepending on what they stated duringdepending on what they stated during

roll call.roll call.roll call.

The resolution passes if it receives theThe resolution passes if it receives theThe resolution passes if it receives the
required majority.required majority.required majority.

If it does not receive the requiredIf it does not receive the requiredIf it does not receive the required
majority, the resolution fails.majority, the resolution fails.majority, the resolution fails.

If the vote is tied, follow the council’sIf the vote is tied, follow the council’sIf the vote is tied, follow the council’s
procedure for resolving the tie, suchprocedure for resolving the tie, suchprocedure for resolving the tie, such

as dividing the house if applicable.as dividing the house if applicable.as dividing the house if applicable.

If the resIf the resIf the resolution passes, clapping is inolution passes, clapping is inolution passes, clapping is in
order.order.order.

If the resolution fails, clapping is outIf the resolution fails, clapping is outIf the resolution fails, clapping is out
of order.of order.of order.

Once debate has ended, move the
council into voting procedure.

Delegates vote for, against, or abstain
depending on what they stated during

roll call.

The resolution passes if it receives the
required majority.

If it does not receive the required
majority, the resolution fails.

If the vote is tied, follow the council’s
procedure for resolving the tie, such

as dividing the house if applicable.

If the resolution passes, clapping is in
order.

If the resolution fails, clapping is out
of order.



Chair SCRIPTChair SCRIPTChair SCRIPTChair SCRIPT
1.  Introduction to the mun

Introduce yourselves and explain
the council procedure to

delegates who are unfamiliar
with MUNs. Make sure everyone

feels welcome and comfortable.

“Good morning, delegates, and
welcome to the ____  Council. My

name is ____ and this is my co-
chair, ____”

This is followed by an
icebreaker of your choice to

get the delegates to warm up to
eachother. Games such as bingo,

shark tank, or trivia



Chair SCRIPTChair SCRIPTChair SCRIPTChair SCRIPT

2.Rules and procedure

“When the council is in session, all
delegates are expected to follow

certain rules. Breaking any of
these rules will result in a

warning. After three warnings,
you will be clipped and will no

longer be eligible for an award.”



Chair SCRIPTChair SCRIPTChair SCRIPTChair SCRIPT

2.Rules and procedure

The use of electronic devices is
prohibited.
Eating and drinking are not
allowed, except for water.
Personal pronouns are not
permitted.
Direct communication between
delegates is prohibited. All
communication must take place
through diplomatic notes.
Runners will check the notes, and
any inappropriate or
unacceptable messages will not be
delivered.
Delegates must raise their
placards to speak and use the
appropriate points and motions.



Chair SCRIPTChair SCRIPTChair SCRIPTChair SCRIPT

3.  Roll Call

"The council is now in session.
We will begin with roll call.

When your delegation is
called, please stand and

respond with either ‘Present’
or ‘Present and Voting.”

Present: The delegate may
abstain from voting.

Present and Voting: The
delegate must vote either in

favour of or against the
resolution and cannot

abstain.



Chair SCRIPTChair SCRIPTChair SCRIPTChair SCRIPT

4.  oPENING sPEECHES

“We will now proceed to the
opening speeches. Each delegate
will have one minute to deliver
their speech. I will knock on THE

table once at 30 seconds and
twice at 50 seconds. Your speech

will end when the one-minute limit
is reached."

"May the delegate of (country)
please approach the podium? You
have one minute to deliver your

speech. You may begin when you
are ready.”  



Chair SCRIPTChair SCRIPTChair SCRIPTChair SCRIPT
5.  LOBBYING AND MERGING

Ensure that experienced
delegates and those who are new

to MUN are distributed evenly
among the groups. The Chairs will

decide how many groups there
will be and how many delegates
will be assigned to each group.

While drafting resolutions, make
sure all delegates follow the
correct resolution format.

Set a deadline for submitting
resolutions and provide

delegates with the email address
to which they must send their

work.



Chair SCRIPTChair SCRIPTChair SCRIPTChair SCRIPT
6.  DEBATING

“Once the council is back in
session, the main submitter of each

resolution will be invited to the
podium to present it. The main

submitter will read the operative
clauses of the resolution and

then have two minutes to deliver
a speech explaining and

supporting it.

The main submitter may allow a
co-submitter to deliver the speech

instead. The delegate delivering
the speech must accept at least

two mandatory points of
information from other

delegates.”



Chair SCRIPTChair SCRIPTChair SCRIPTChair SCRIPT
6.  DEBATING

“May the main submitter, the
delegate of ___ please approach the
podium to present the resolution?”

“Delegate, please proceed with
reading the resolution.”

“Thank you, delegate. You now
have two minutes to explain the

resolution. Your time starts now.”
“Thank you, delegate. You are now

required to accept two
mandatory points of information.

Are there any points of
information on the floor?”

“Delegate, are you willing to
accept any additional points of

information?”
“Thank you, delegate. You may

now return to your seat.”



Chair SCRIPTChair SCRIPTChair SCRIPTChair SCRIPT
7.  for and against speeches

“Delegates will now have the opportunity
to speak in favour of or against the

resolution. Each speech will last one
minute, and speakers must accept at least

two points of information.”

“We will now move on to for and
against speeches. Are there any for

speeches on the floor?”
“Delegate, you have one minute to

deliver your speech in favour of the
resolution. Your time starts now.”
“Thank you, delegate. You may now

return to your seat.”
“Are there any against speeches on the

floor?”
“Delegate, you have one minute to

deliver your speech against the
resolution. Your time starts now.”
“Thank you, delegate. You may now

return to your seat.”



Chair SCRIPTChair SCRIPTChair SCRIPTChair SCRIPT
8.  Amendments

Once the amendmant is submitted,
the chair asks “Does the main

submitter accept this as a friendly
or an unfriendly amendment?”.

If the main submitter deems it
friendly, you may move on. 

otheriwse: 

“Delegate, please approach the
podium to explain your

amendment. You have one minute.
Your time starts now.”

Voting on the amendment will
then take place.



Chair SCRIPTChair SCRIPTChair SCRIPTChair SCRIPT
8.  voting

“Delegates, we will now proceed to the
voting procedure for this resolution."

Each delegate must vote in favour of
or against the resolution. Delegates

who are eligible to abstain may do so.

The resolution will pass or fail
depending on the majority of votes. If
the votes are tied, a delegate may raise

a motion to divide the house, allowing
delegates who support or oppose the
resolution to debate before another
vote is held, provided this is permitted

under the council's rules.

“By majority vote, this resolution has
passed/failed. Clapping is in/out of

order.”



ResolutionResolutionResolution   Resolution 
A resolution is a formal

document that outlines the
issues the committee aims to

address and proposes possible
solutions to resolve them.

1. The Heading: 
The heading includes 4 basic
pieces of information:

The Council Name
The Main Submitter of the
resolution
The Co-Submitters of the
resolution
The Issue



ResolutionResolutionResolution   Resolution 
2.preambulatory clauses:

Preambulatory clauses outline
the issues addressed by the
resolution and provide
relevant background
information and facts about
the topic.

Preambulatory phrases are
in italic, bullet points, and
end in commas.

Each clause should begin
with a preambulatory
phrase, and needs to be
underlined and in bold.



ResolutionResolutionResolution   Resolution 
3.  Operative Clauses: 

Operative clauses outline the solutions
delegates propose to address the issues
discussed in the resolution.

Each operative clause must be
numbered and begin with an
operative phrase, which must be
bolded and underlined.

Every operative clause must include
at least one subclause and may also
contain sub-subclauses to provide
further detail and clarification.

Example:
1. operative clause
          A) Subclause
                     i. Sub-subclause
          b) Subclause 2



delegate Awardsdelegate Awardsdelegate Awards
criteriacriteriacriteria   

delegate Awards
criteria 

Best Delegate should be someone who:

Participates actively and consistently
throughout the session.
Delivers clear, confident, and persuasive
speeches.
Respects different perspectives and
collaborates effectively with other
delegates.
Contributes to productive discussions and
helps move the committee forward.

Best Speaker should be someone who:

Delivers well-structured, clear, and
convincing speeches.
Speaks confidently during formal debate.
Responds to points of information clearly
and effectively.
Demonstrates a strong understanding of
their arguments and presents them
convincingly.



delegate Awardsdelegate Awardsdelegate Awards
criteriacriteriacriteria   

delegate Awards
criteria 

Most Diplomatic Delegate should be
someone who:

Maintains a respectful, professional, and
polite attitude throughout the session.
Represents their country's position
accurately and effectively.
Listens to different viewpoints and remains
open to cooperation.
Encourages compromise and helps
delegates reach agreements rather than
creating unnecessary conflict.

Best Opening Speech should:
Clearly explain the country's position on
the topic.
Introduce potential solutions or courses
of action.
Be well-organized, formal, and engaging.
Be delivered confidently in a compelling
and captivating manner.



how to get besthow to get besthow to get best
chairchairchair

how to get best
chair

The Best Chair Award is given to two
chairs from the same

council who show outstanding
dedication and performance

throughout the conference. The
decision relating to this award

will be taken by both the directors and
chairs team.

To be considered, chairs should Have a
good understanding of their council

and its topics.

Act professionally and demonstrate
strong leadership.
 Be friendly, supportive, and
approachable toward delegates.
Manage the council effectively and
keep track of time.
Follow the procedures and rules of
the council.
Work closely with their co-chair and
maintain a strong working
relationship.



leading a couniclleading a couniclleading a couniclleading a counicl
MASTER THE RULES AND PROCEDURES

ENSURE FAIRNESS AND IMPARTIALITY THROUGHOUT
THE COUNCIL.

Create a courtroom-style debate for one of
the issues.

BRING YOUR OWN TWIST TO THE COUNCIL!

Introduce engaging motions, such as a
Motion to Fact-Check.

SUPPORT AND GUIDE DELEGATES THROUGHOUT
THE CONFERENCE, ESPECIALLY FIRST-TIMERS

Incorporate objections to make debate more
engaging.

ESTABLISH CLEAR COMMUNICATION WITH YOUR
CO-CHAIR.

DON’T FORGET TO HAVE FUN! YOUR ENERGY IS
CONTAGIOUS.



point use

point of order To correct a procedural error

point of
information 

Used to ask the chair a question

point of personal
privilege

Used to express a personal
concern

point of inquiry Used to ask a delegate a question

PointsPointsPointsPoints



motion use

Motion to Move into
Time for resolution 

Made when those planning on speaking
in favor of the resolution.

Motion for an
Unmoderated Caucus

An informal form of debate where
delegates are free to leave their seats

and discuss with other delegates.

Motion for a
Moderated Caucus

Continuous debate where a speaker
gives their positions on the topics at

hand.

Motion to Move into
Time Against
resolution

Made when those planning on speaking
in favor of the resolution.

Right to Reply
Requests to speak after another

delegate has offended you or your
delegation.

MotionsMotionsMotions   Motions 



SituationalSituationalSituational
examplesexamplesexamples

Situational
examples

Who do you call if the delegates
had doubts of the council issue?

HEAD OF COUNCILS

Who do you call if you had a
misunderstanding with your co-

chair?
HEAD OF CHAIRS

Who do you call if you found a
vape in one of the delegates' bags?

HEAD OF SECURITY

Who do you call if there was a
technical issue?

HEAD OF IT

Who do you call if there was a
medical issue?

DIRECTORS TEAM



secretary
general

yousif hussian 35586805

director razan razi 39998323

Head of CHAIRS REMAS ALQAMISH 33880850

Head of CHAIRS
MARIAM

ALMUBARAK
33889731

HEAD OF CHAIRS Mariam Mohammed 38990229

assistant head of
chairs 

malak binrajab 39517774

emergency
contact 

999

contact numbercontact numbercontact number   contact number 
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