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INTRODUCTION

MODEL UNITED NATIONS (MUN) PLAYS AN
IMPORTANT ROLE IN DEVELOPING DELEGATES’
DIPLOMATIC, LEADERSHIP, AND CRITICAL-
THINKING SKILLS WHILE ENCOURAGING
COLLABORATION AND GLOBAL AWARENESS.

AS CHAIRS, YOU PLAY A VITAL ROLE IN
MANAGING DEBATE, MAINTAINING ORDER,
AND ENSURING A FAIR AND PRODUCTIVE
ENVIRONMENT FOR ALL DELEGATES. YOUR
LEADERSHIP HELPS CREATE A POSITIVE
EXPERIENCE WHERE DELEGATES CAN ENGAGE
IN MEANINGFUL DISCUSSIONS AND DEVELOP
THEIR SKILLS.

THIS GUIDEBM@K AIMS TO PROVIDE YOU WITH
THE ESSENTIAL KNOWLEDGE, PROCEDURES;
AND GUIDANCE NEEDED TO LEAD YOUR
COUNCIL EFFECTIVELY AND ENSURE A

SUCCESSFUL AND ENGAGING CONFERENCE: ¢



CLIPPING SYSTEM

3. WARNING SYSTEM
ALL MUN RULES MUST BE FOLLOWED. TF ANYONE
DOES NOT COMPLY THEN THE
FOLLOWING MEASURES WILL BE TAKEN
I. VERBAL WARNINGS
A. VERBAL WARNINGS ARE GIVEN TO A DELEGATE BY
THE CHAIR, AND NO
ACTION WILL BE TAKEN.
B. 3 VERBAL WARNINGS WILL RESULT IN AN OFFICIAL
WARNING.
2. OFFICIAL WARNINGS
A. OFFICIAL WARNINGS ARE GIVEN TO A DELEGATE
BY THE CHAIR, AND WILL BE
RECORDED TO THIR NAME ON A DOCUMENT/SHEET.
B. 3 OFFICIAL WARNINGS WILL RESULT IN A CLIP.
3. CLIPS
A. CLIPS ARE GIVEN BY THE FEADS OF SECURITY OR
THE ADMIN TEAM, A
CLIP WILL RESULT INTIHE DELEGATE NOT BEING
ELIGIBLE FOR AN AWARD.
B. 3 CLIPS WILL RESULT IN BEING REMOVED FROM
THE CONFERENCE.



DRESS CODE

FEMALE DRESS MAILE DRESS
CODL CODLE
SKIRTS MUST BE 2CM
BELOW TH: KNEES FORMAL SUIT
JEANS ARE PROHIBITED | TIE AND JACKET ARE
MANDATORY
SHEER OR SLEEVELESS BLAZERS MUST BE
TOPS ARE PROHIBITED WORN AT ALL TIMES
HEELS EXCEEDING 7CM SHORTS ARE
ARE PROHIBITED PROHIBITED
?3?:;:;2%%8;%3 S THOBES ARE ALLOWED
FOR ARABIC COUNCILS
SNEAKERS ARE SNEAKERS ARE
PROHIBITED PROHIBITED
BRIGHT, NEON OR
FLORAL PATTE ARE
- RBIS JEANS ARE PROHIBITED

PROHIBITED
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o ARRIVE ON TIME

« SMOKING OR VAPING IS
STRICTLY PROHIBITED

« AVOID FIGHTS AND BULLYING
OR ANY DISCRIMINATION

o TREAT ALL PARTICIPANTS
AND STAFF WITH
PROFESSIONALISM AND
RESPECT

» FOLLOW THE DRESS CODE
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RESTHONSTIBIICIHHIEY

TO CONTROL AND GUIDE TH
COUNCILS DELEGATES
ENSURE THE COMFORT OF
DELEGATES, AND TRY TO
MAINTAIN MOTIVATION
HELP DELEGATES BY
ADDRESSING THEIR CONCERNS

AND QUESTIONS
BE WELL VERSED ABOUT YOUR
COUNCILS ISSUES
MAINTAIN ORDER AND
PROCEDURE, AND ENSURE
RULES ARE BEING FOLLOWED
BY ALL MEMBERS OF THE
COUNCIL




EXPECTATIONS

PREPARATION, AS A CHAIR YOU MUST
PREPARE YOURSELF AND BE
KNOWLEDGEABLE ABOUT TH: RULES,
AGENDA

AND THE TOPIC
CONFIDENCE AND CONTROL, YOU HAVE TO
BE CONFIDENT
AND ABLE TO KEEP YOUR COUNCIL UNDER
CONTROL AT ALL
TIMES
TEAMWORK, YOU MUST BE ABLE TO WORK
AND
C@ORDINATE WELL WITH YOUR CO-CHAIR
ADAPTABILITY YOU HAVE TO BE PREPARED
TO HANDLE
UNEXPECTED SITUATIONS THROWN AT YOU
BOTH
EFFECICENTLY AND CALMY



PROCEDURE AND
CHAIR SCRIPT



ROLL CALL

WHEN THE CHAIRS START THE SESSION,
THEY'LL ANNOUNCE: “THE COUNCIL IS
NOW IN SESSION, AND WE WILL BEGIN
REER @@L R EE N EOR
COUNTRY'S NAME IS CALLED, YOU HAVE
TWO OPTIONS:

“PRESENT”™: THIS MEANS YOU ARE HERE,
AND DURING VOTING, YOU MAY
CHGDSE TO ABSTAIN (NOT VOTE).

“PRESENT IN VOTING” THIS MEANS YOU

ARE HERE, AND DURING VOTING, YOU

MUST VOTE.

THE CHAIRS WILL CALL THE
COUNTRIES IN ALPHABETICAL
ORDER. BE READY TO RESPOND WHN
YOU HEAR YOUR COUNTRY'’S NAME !!




OPENING SPEECH @&

EACH DELEGATE GIVES A
ONE-MINUTE OPENING
SPEECH.

TH CHAIR KNOCKS ONCE
AT 30 SECONDS AND TWICE

AT 50 SECONDS.

DELEGATES MUST STOP
ONCE TFEIR ONE MINUTE IS
OVER.

CALL EACH DELEGATE TO
TH PODIUM INDIVIDUALLY.




LOBBYING & MERGING

ONCE TH DELEGATES ARE DONE
WITH THEIR OPENING SPEECH:S,
TH: COUNCIL GOES IN LOBBYING
AND MERGING. THIS [S WHN TH:
DELEGATES GET GROUPED BY
CHAIRS IN ORDER TO WORK

TOGET]
RESOLU']

R AND WRITE A
[ION PAPER OF TH:

G

VEN ISSUES.




‘DEBATE

TH NAME OF TH COUNCIL,
ISSUE, STANCE, MAIN AND CO-
SUBMITTERS MUST BE AT THe TOP
OF TH: RESOLUTION.

B.TT IS FOLLOWED BY
PREAMBULATORY CLAUSES
: (DELEGATES MUST USE A
\ MINIMUM OF 3).

: C.THEN BELOW THAT ARE
~=  OPERATIVE CLAUSES (DELEGATES
-4 MUST WRITE AT LEAST THREE).
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AMENDM]\NTS

AMEN DMENTS ARE USED TO CHANGE OR CORRECT
‘ PART OF A RESOLUTION

[
w

- ADELEGATE WHO WANTS TO PROPOSE AN
~ AMENDMENT MUST SUBMIT IT THROUGH A
. DIRLOMATIC NOTE.

THE CHAIR READS THE AMENDMENT AND ASKS THE
~ MAIN SUBMITTER WHETHER IT IS FRIENDLY OR
. UNFRIENDLY. '

. .

TI—E MAIN SUBMITTER DEEMS IT FRIENDLY OR
v UNFRIENDLY '

« TF IT IS DECIDED AS AN UNFRIENDLY AMENDMANT, THE
~ DELEGATE THAT PROPOSED THE AMENDMENT
EXPLAINS IT FOR ONE MINUTE.

“ '« DELEGATES THEN DEBATE TH AMENDMENT WITH®
% SPEECHES FOR AND AGAINST

e AVOTE IS FELD TO DECIDE WEETHER THE AMENDMENT
WILL BE ADDED TO THE RESOLUTION. |



VOTING

e ONCE DEBATE HAS ENDED, MOVE TH
COUNCIL INTO VOTING PROCEDURE.

e DELEGATES VOTE FOR, AGAINST, OR ABSTAIN
DEPENDING ON WHAT TEEY STATED DURING
ROLL CALL.

THe RESOLUTION PASSES IF IT RECEIVES TH
REQUIRED MAJORITY.

1F IT DOES NOT RECEIVE TH REQUIRED
MAJORITY, THE RESOLUTION FAILS.

TF THE VOTE IS TIED, FOLLOW TH COUNCIL'S
PROCEDURE FOR RESOLVING TH: TIE, SUCH
AS DIVIDING TH: HOUSE IF APPLICABLE.

1F THE RESOLUTION PASSES, CLAPPING IS IN
ORDER.

TF THE RESOLUTION FAILS, CLAPPING IS OUT
OF ORDER.



CHAIR SCRIPT

NTRODUCE YOURSELVES AND EXPLAIN
TH: COUNCIL PROCEDURE TO
DELEGATES WHO ARE UNFAMILIAR
WITH MUNS. MAKE SURE EVERYONE
FEELS WELCOME AND COMFORTABLE.

"GADD MORNING, DELEGATES, AND
WELCOME TOTH: __ COUNCIL. MY
NAMEIS _ AND THIS IS MY CO-
CHAIR, _ °

THIS IS FOLLOWED BY AN
[CEBREAKER OF YOUR CHOICE TO
GET THe DELEGATES TO WARM UP TO
EACHOTH:R. GAMES SUCH AS BINGO,




CHAIR SCRIPT

2.RULES AND PROCEDURE

“WHEN THE COUNCIL IS IN SESSION, ALL
DELEGATES ARE EXPECTED TO FOLLOW
CERTAIN RULES. BREAKING ANY OF
THESE RULES WILL RESULT IN A
WARNING. AFTER THREE WARNINGS,
YOU WILL BE CLIPPED AND WILL NO
LONGER BE ELIGIBLE FOR AN AWARD.”




CHAIR SCRIPT

2.RULES AND PROCEDURE

e TH: USE OF ELECTRONIC DEVICES IS
PROHIBITED.

e EATING AND DRINKING ARE NOT
ALLOWED, EXCEPT FOR WATER.

e PERSONAL PRONOUNS ARE NOT
PERMITTED.

e DIRECT COMMUNICATION BETWEEN
DELEGATES IS PROHIBITED. ALL
COMMUNICATION MUST TAKE PLACE
THROUGH DIPLOMATIC NOTES.
RUNNERS WILL CH.CK TH NOTES, AND
ANY INAPPROPRIATE OR
UNACCEPTABLE MESSAGES WILL NOT BE
DELIVERED.

e DELEGATES MUST RAISE THEIR
PLACARDS TO SPEAK AND USE TH:

o APPROPRIATE POINTS AND MOTIONS,




CHAIR SCRIPT

3. ROLL CALL

"THE COUNCIL IS NOW IN SESSION.
WE WILL BEGIN WITH ROLL CALL.
N YOUR DELEGATION IS
LED, PLEASE STAND AND
RESPOND WITH EITHER ‘PRESENT’

OR ‘PRESENT AND VOTING.”

PRESENT: THE DELEGATE MAY
ABSTAIN FROM VOTING.

PRESENT AND VOTING: TH
DELEGATE MUST VOTE EITHR IN
FAVOUR OF OR AGAINST THE
RESOLUTION AND CANNOT
ABSTAIN. £




CHAIR SCRIPT

4. OPENING SPEECHES

“WE WILL NOW PROCEED TO THE
OPENING SPEECH:S. EACH DELEGATE
WILL HAVE ONE MINUTE TO DELIVER
THEIR SPEECH. TWILL KNOCK ON THE

TABLE ONCE AT 30 SECONDS AND
TWICE AT 50 SECONDS. YOUR SPEECH
ILL END WHEN TH: ONE-MINUTE LIMI
[S REACHED.

"MAY TH DELEGATE OF (COUNTRY)
PLEASE APPROACH TH: PODIUM? YOU
HAVE ONE MINUTE TO DELIVER YOUR

SPEECH. YOU MAY BEGIN WHEN YOU

ARE READY.”




CHAIR SCRIPT

i 5. LOBBYING AND MERGING

ENSURE THAT EXPERIENCED
DELEGATES AND THOSE WHO ARE NEW
TO MUN ARE DISTRIBUTED EVENLY
AMONG TH GROUPS. THE CHAIRS WILL
DECIDE HOW MANY GROUPS THERE
WILL BE AND HOW MANY DELEGATES
WILL BE ASSIGNED TO EACH GROUP.

WHILE DRAFTING RESOLUTIONS, MAKE
SURE ALL DELEGATES FOLLOW TH:
CORRECT RESOLUTION FORMAT.

SET A DEADLINE FOR SUBMITTING
RESOLUTIONS AND PROVIDE
DELEGATES WITH TH EMAIL ADDRESS




B CHAIR SCRIPT
B 6 DEBATING.

"ONCE THE COUNCIL IS BACK IN
SESSION, THe MAIN SUBMITTER OF EACH
RESOLUTION WILL BE INVITED TO TH:
PODIUM TO PRESENT I'T."TH: MAIN
SUBMITTER WILL READ TH: OPERATIVE
CLAUSES OF TH: RESOLUTION AND
THEN HAVE TWO MINUTES TO DELIVER
A SPEECH EXPLAINING AND
SUPPORTING [T.

TH MAIN SUBMITTER MAY ALLOW A
CO-SUBMITTER TO DELIVER TH: SPEECH
INSTEAD. TH: DELEGATE DELIVERING
TH SPEECH MUST ACCEPT AT LEAST
TWO MANDATORY POINTS OF
INFORMATION FROM OTH:R

DELEGATES.” ”




CHAIR SCRIPT

IR
‘e I
MRS °®
EIEN ]
)% 0 4
B 6. DEBATING.
[§

‘MAY THE MAIN SUBMITTER, THE
DELEGATE OF ___ PLEASE APPROACH TIE
PODIUM TO PRESENT THE RESOLUTION?’

“DELEGATE, PLEASE PROCEED WITH
READING TH RESOLUTION.”
“THANK YOU, DELEGATE. YOU NOW
HAVE TWO MINUTES TO EXPLAIN TH
RESOLUTION. YOUR TIME STARTS NOW.”
“THANK YOU, DELEGATE. YOU ARE NOW
REQUIRED TO ACCEPT TWO
MANDATORY POINTS OF INFORMATION.
ARE THERE ANY POINTS OF
INFORMATION ON TH: FLGDR?’
“DELEGATE, ARE YOU WILLING TO
ACCEPT ANY ADDITIONAL POINTS OF
INFORMATION?”

“THANK YOU, DELEGATE. YOU MAY
NOW RETURN TO YOUR SEAT




"DELEGATES WILL NOW HAVE TH OPPORTUNITY
TO SPEAK IN FAVOUR OF OR AGAINST TH:
RESOLUTION. EACH SPEECH WILL LAST ONE
MINUTE, AND SPEAKERS MUST ACCEPT AT LEAST
TWO POINTS OF INFORMATION."

“WE WILL NOW MOVE ON TO FOR AND
AGAINST SPEECHES. ARE THERE ANY FOR
SPEECHES ON THE FLGDR?”
“DELEGATE, YOU HAVE ONE MINUTE TO
DELIVER YOUR SPEECH IN FAVOUR OF THE
RESOLUTION. YOUR TIME STARTS NOW.”
“THANK YOU, DELEGATE. YOU MAY NOW
RETURN TO YOUR SEAT.

‘ARE THERE ANY AGAINST SPEECHES ON THE
FLGDR?”

“DELEGATE, YOU HAVE ONE MINUTE TO
DELIVER YOUR SPEECH AGAINST THE
RESOLUTION. YOUR TIME STARTS NOW.”
“THANK YOU, DELEGATE. YOU MAY NOW
RETURN TO YOUR SEAT




CHAIR SCRIPT

B 3 AMENDMENTS

ONCE THE AMENDMANT IS SUBMITTED,
TH CHAIR ASKS "DOES THE MAIN
SUBMITTER ACCEPT THIS AS A FRIENDL
OR AN UNFRIENDLY AMENDMENT?".

TF THE MAIN SUBMITTER DEEMS IT
FRIENDLY, YOU MAY MOVE ON.
OTH:RIWSE:

"DELEGATE, PLEASE APPROACH THE
PODIUM TO EXPLAIN YOUR
AMENDMENT. YOU HAVE ONE MINUTE.
YOUR TIME STARTS NOW.”

VOTING ON TEE AMENDMENT WILL
TEEN TAKE PLACE.




CHAIR SCRIPT

A
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Y 3. VOTING
DOERN)
SWay .
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"DELEGATES, WE WILL NOW PROCEED TO TH:
VOTING PROCEDURE FOR THIS RESOLUTION.”

EACH DELEGATE MUST VOTE IN FAVOUR OF
OR AGAINST TH: RESOLUTION. DELEGATES
WHO ARE ELIGIBLE TO ABSTAIN MAY DO SO.

THe RESOLUTION WILL PASS OR FAIL
DEPENDING ON TH: MAJORITY OF VOTES. 1F
THE VOTES ARE TIED, A DELEGATE MAY RAISE

A MOTION TO DIVIDE TH HOUSE, ALLOWING
DELEGATES WHO SUPPORT OR OPPOSE TH:
RESOLUTION TO DEBATE BEFORE ANOTH:R

VOTE IS KELD, PROVIDED THIS IS PERMITTED
UNDER TH: COUNCILS RULES.

"BY MAJORITY VOTE, THIS RESOLUTION HAS
PASSED/FAILED. CLAPPING IS IN/OUT OF
ORDER.”




RESOLUTION
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RESOLUTION




- DELEGATE AWARDS
"~ CRITERIA

BEST'DELEGATE SHOULD BE SOMEONE WHO:

e PARTICIPATES ACTIVELY AND CONSISTENTLY
THROUGHOUT TH: SESSION.

SHBEIEIREIRS LI AR IO INIE IEIEINAE A NI B R RSO AS IRYA
SPEECHES.

e RESPECTS DIFFERENT PERSPECTIVES AND
COLLABORATES EFFECTIVELY WITH OTH:R
DELEGATES.

S COMNHERIBILE S« BOMRIROI BLIUICH AR IS CIUSIOIN S AN
HLPS MOVE THE COMMITTEE FORWARD.

BEST SPEAKER SHOULD BE SOMEONE WHO:

e DELIVERS WELL-STRUCTURED, CLEAR, AND
CONVINCING SPEECEHES.

e SPEAKS CONFIDENTLY DURING FORMAL DEBATE.
e RESPONDS TO POINTS OF INFORMATION CLEARLY
AND EFFECTIVELY. .

e DEMONSTRATES A STRONG UNDERSTANDING OF «
THEIR ARGUMENTS AND PRESENTS THEM ¢ i
CONVINCINGLY. |



DELEGATE AWARDS
CRITERIA

MOST DIPLOMATIC DELEGATE SHOULD BE
SOMEONE WHO:

o MAINTAINS A RESPECTFUL, PROFESSIONAL, AND
POLITE ATTITUDE THROUGHOUT TH: SESSION.

e REPRESENTS THEIR COUNTRY'S POSITION
ACCURATELY AND EFFECTIVELY.

e [ISTENS TO DIFFERENT VIEWPOINTS AND REMAINS
OPEN TO CADPERATION.

e ENCOURAGES COMPROMISE AND HLPS
DISIBCIHES RIE AR e CIRIBEIIE INE LS AT HSERG THEREIN
CREATING UNNECESSARY CONEFLICT.

BEST OPENING SPEECH SHOULD:

e CLEARLY EXPLAIN TH: COUNTRY'S POSITION ON
TH TOPIC.

e INTRODUCE POTENTIAL SOLUTIONS OR COURSES
OF ACTION.

e BE WELL-ORGANIZED, FORMAL, AND ENGAGING.

e BDE DELIVERED CONFIDENTLY IN A COMPELLING
AND CAPTIVATING MANNER.



HOW TO GET BEST
CHAIR

THE BEST CHAIR AWARD IS GIVEN TO TWO
CHAIRS FROM TH SAME
COUNCIL WHO SHOW OUTSTANDING
DEDICATION AND PERFORMANCE
THROUGHOUT THE CONFERENCE. THE
DECISION RELATING TO THIS AWARD
WILL BE TAKEN BY BOTH TH DIRECTORS AND
CHAIRS TEAM.

TO BE CONSIDERED, CHAIRS SHOULD HAVE A
G@D UNDERSTANDING OF THEIR COUNCIL
AND ITS TOPICS.

e ACT PROFESSIONALLY AND DEMONSTRATE
STRONG LEADERSHIP.

e BE FRIENDLY, SUPPORTIVE, AND
APPROACHABLE TOWARD DELEGATES.

e MANAGE THE COUNCIL EFFECTIVELY AND
KEEP TRACK OF TIME.

e FOLLOW THE PROCEDURES AND RULES OF
THE COUNCIL.

e WORK CLOSELY WITH THEIR CO-CHAIR AND
MAINTAIN A STRONG WORKING
RELATIONSHIP.




LEADING A COUNICL

MASTER THE RUIES AND PROCEDURES

ENSURE FATRNESS AND IMPARTTAITTY THROUGHOUT
THE COUNCIL_

CREATE A COURTRGDOM-STYLE DEBATE FOR ONE OF
THE ISSUTg

BRING YOUR OWNIWIST TO THE COUNCTIL

INTRODUCE ENGAGING MOTIONS, SUCH AS'A
MOTION TO FACT-CH:CK.

SUPPORT AND GUIDE DEIEGATES THROUGHOUT
THE CONFERENCE, ESPECTALLY FIRST-TIMERS

INCORPORATE OBJECTIONS TO MAKE DEBATE MORE
ENGAGING.

ESTABIISH CIEAR COMMUNICATIONWITH YOUR.
CO-CHAIR

DONT FORGETTO. HAVE FUN! YOUR ENERQY 18
CONTAGIOUS.



POINTS

POINT USE
POINT OF ORDER TO CORRECT A PROCEDURAL ERROR
POINT OF USED TO ASK THE CHAIR A QUESTION
INFORMATION

USED TO EXPRESS A PERSONAL

POINT OF PERSONAL CONCERN

PRIVILEGE

POINT OF INQUIRY USED TO ASK A DELEGATE A QUESTION




MOTIONS

MOTION

USE

MOTION TO MOVE INTO
TIME FOR RESOLUTION

MADE WHN THOSE PLANNING ON SPEAKING
IN FAVOR OF TH RESOLUTION.

MOTION FOR AN
UNMODERATED CAUCUS

AN INFORMAL FORM OF DEBATE WHERE
DELEGATES ARE FREE TO LEAVE THEIR SEATS
AND DISCUSS WITH OTHR DELEGATES.

MOTION FOR A
MODERATED CAUCUS

CONTINUOUS DEBATE WHERE A SPEAKER
GIVES THEIR POSITIONS ON TH: TOPICS AT
HAND.

MOTION TO MOVE INTO

MADE WHEN THOSE PLANNING ON SPEAKING

TIME AGAINST
RESOLUTION IN FAVOR OF THE RESOLUTION.
REQUESTS TO SPEAK AFTER ANOTHER
RIGHT TO REPLY DELEGATE HAS OFFENDED YOU OR YOUR

DELEGATION.




SITUATIONAL
EXAMPLES

WHO DO YOU CALL IF THE DELEGATES
HAD DOUBTS OF THE COUNCIL ISSUE?

HEAD OF COUNCIIS

WHO DO YOU CALL IF YOU HAD A
MISUNDERSTANDING WITH YOUR CO-
CHAIR?

HEAD OF CHAIRS

WHO DO YOU CALL IF YOU FOUND A
VAPE IN ONE OF THE DELEGATES’ BAGS?
HEAD OF SECURITY

WHO DO YOU CALL IF THERE WAS A
TECHNICAL ISSUE?
HEAD OF 1T

WHO DO YOU CALL IF THERE WAS A
MEDICAL ISSUE?

DIRECTORS TEAM




CONTACT NUMBER

SECRETARY
GENERAL

YOUSIF HUSSIAN 35586805

DIRECTOR RVVANNBLV.VA | 39998323

HEAD OF CHAIRS REMAS ALQAMISH 33880850

MARIAM
HEAD OF CHAIRS ALMUBARAK 33889731

HEAD OF CHAIRS MARIAM MOHAMMED 38990229

ASSISTANT HEAD OF

MALAK BINRAJAB 39517774
CHAIRS

EMERGENCY
CONTACT
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